
 

 

EMS TRAINING PROGRAM 
ADMINISTRATION MANUAL

 
Policy Number: T-125      Page:     1 of:     1 
Title: Small Course Approvals for BLS Reimbursement Processing 
Regulatory Authority:  12VAC5-31-1560 
Date of Issue: December 1, 2002 Effective Date: March 1, 2005 
 

A. Initial courses having an enrollment of less than thirteen (13) students must submit a "Small 

Course Special Approval Request" form no later than the third (3rd) lesson to qualify for 

reimbursement.  “Small Course Special Approval Request” forms submitted to the Office 

must have clear justification of the need for continued instruction of the program for 

reimbursement.  

1. Justification submitted for a small course with less than thirteen students must show 

evidence of the Course Coordinators efforts to:  

a. advertise the course in advance throughout the immediate area (city or countywide 

minimum). 

b. contact the Regional EMS Council or Local EMS Resource to identify students 

wishing to take a similar course in the area involved. 

c. evaluate similar course offering in the area to determine if the course is needed at 

the time of announcement.  

2. "Small Course Special Approval Request" forms will be reviewed by Office staff and 

returned to the Course Coordinator indicating approval or denial. 

a. At a minimum the Office will contact the Regional EMS Council or Local EMS 

Resource to verify their previous notification of the pending course and to determine 

their opinion on the need for the current involved course. 
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